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PRINCIPAL

20" July 2018

Dear All,

:\ staff Meeting will be held on Thursday, 26" July 2018 at 2.00 PM to discuss and
inalize the following points. All are requested to be present in the meeting.

Agenda
Reading of the report of the meeting held on 28" June 2018

Internship =

. Time table for the month of August 2018 \

—

2
3

4. B.Ed Admission 2018-19

5 1% IQAC Meeting & CDC Meeting-Agenda (Tent.)
6

_ AOB with the permission of the chair.

Tentative Agenda for 1* IQAC Meeting :

IQAC initiatives for the year 2018-1 9

Theme of the year &Theme Integration activities

Best practices for the year 2018-19

Update on format of new AQAR

ves in curricular, co-curricular, evaluation process, community
g of different cells.

YV VY

New initiati
outreach programs, workin
Commencement of Certificate Courses

Academic calendar

LMS Outcomes
Plan of action based on outcomes of previous year activities (campus
placement, assembly, library initiatives).

X LED activities

Gist of Training Workshop of IQAC coordinator attended and any

follow up

YV V V Y

v VY

I

Dr.Sosamma Samuel

Principal



MINUTES OF THE 1

NTERNAL 1I0AC MEETING HELD ON 26/7/18

VENUE: CONFERENCE ROOM

MEMBERS PRESENT -

FR. BLAISE D’SQUZA MAN
; AG
DR. SOSAMMA SAMUEL, PRIN(].‘E.'I@{PAL

IQAC COORDINATOR : MS. KALPANA CHAVAN

STAFF MEMBERS:
DR. GEETA SHETTY
DR. VINI SEBASTIAN
DR. SHADAB PALOJI
MS. NISHI KUMAR
DR. BUOY THOMAS
MS. PRITI S.

LIBRARIAN : MS. MEENA SURYAVANSHI

The meeting started with the reading of the minutes of the Internal IQAC meeting held
24™ March, 2017, by Ms. Priti S. ernal IQAC meeting held on

The minutes were proposed by Dr. ShadabPaloji and seconded by Dr. Geeta Shetty

Ms. KalpanaChavan (IQAC coordinator) then announced the External IQAC meeting on 3™
Aug, 2018, Friday. Staff were asked to make some adjustments in their schedule for
supervision so that they could attend the IQAC meeting from 3p.m. onwards.

Ms. KalpanaChavan then presented the IQAC initiatives with the permission of the Chair.
The following major IQAC initiatives were presented Curriculum Development Cell, Other

cells, Best practices. (Details attached)

The suggestions that emerged were as follows:
e Each unit of the curriculum must be presented by the teacher with the following

points .
- Objectives of the unit
- Learning Outcomes
- Methodology used
- Teaching points
- References

These points must be sent to the IQAC coordinator and the Curriculum Development cell in
charges —Dr. Geeta Shetty and Dr. ShadabPaloji
e Staff must conduct one lesson on Harmony and submit a lesson plan for the book on
by & the start on subjects to
i i ducted by the staff members on the s j
) E?dﬁusg::izpzxiu:tthb;axc;?ﬁon from their degree experience to the concepts of the
elp

B.Ed. course.



Feedback Outcome: Staff can look g

modificationg accordin t feed :
. gly and a .-t Ieedback giyen last ye
Curriculum Development c s their gy e ke

conduct some sessions during th

de
this could be followed up witl:: d neces§ary o S
Gender Audit could be conducte o

3 d o
of women in the Campus, *0 check Whether facilities are f¢ for development
Student Satisfaction Surve :
" Y publisheq by NAAC could be given at the eng of each

Health Cell - First Ajq box could b .
5 e looked into. Th ..
d up. ¢ - Ihe neces
gﬂiﬂ;ﬁn ’:ni’a?i;n: 011::: 1? Health Awarenesg Program® czsm;?:gﬁ:;ifed tobe
Audit to be conducted by mdgsazyg' E.l'v ina ‘Wa‘?“f Management’ and Green
conducted. J abPaloji. One actvity by ‘trailblazers’ can be

asked to provide their suggestions.

Critiquing texts and news articles — Ms. Kalpana and Dr. Vini would work along with
Ms. Meena.

Admission reforms : It was suggested to address the students about the code of
conduct in the college along with their parents after the students are admitted. Each
student can be assigned a mentor to whom the student would be asked to meet after
admission. Learner Profiles and Parent Profiles could be collected which could later
be compiled through Google forms. Attendance reports could also be sent to parents.
Best practices : Theme Integration (KC & VS), Waste Management (EP)

i be followed in internship
Ms. Kalpana presented the Theme Integrathn program to .
Schools.pThisIl)ms to be done in consensus with the Staff-in-charge of that particular

school. :
Ms. Kalpana also reminded the staff about the new format of the AQAR which needs

to be studied and programs need to be implemented for this year. Staff were requested

t i ir suggestions.
T?hzzivit:?sﬁggegsgion for Data Analysis of the student performance as a group for

further improvement in the program.

The meeting ended with thanks to the C



MINUTES OF INTERNAL IQAC MEETING HELD ON 31/7/18

venue: Principal’s Room
Members present :
Dr. Sosamma Samuel , Principal

Ms. Kalpana Chavan , IQAC coordinator

All staff

The agenda for the meeting — Points to be presented for the External IQAC meeting , 3/8/18

* Welcome by Principal » Dr. Sosamma Samuel
* Introduction of the IQAC coordinator for 2018-
outgoing IQAC coordinator.

* Presentation of Quality initiatives by Ms. Kalpana Chav
respective staff members.

2019 and thanking Dr. Bijoy Thomas

o Library Initiatives- MS !

* Presentation of Best Practices by MS. Kalpana Chavan and Clarification of points by
respective staff members

- Theme Integration — KC

- Waste Management - EP

- Critiquing texts — KC, VS, MS
® New AQAR introduction
* New Courses started in SXIE for the year 2017-2018
* Vote of Thanks — VS

Ms. Kalpana Chavan will send the ppt of quality initiatives to all the staff members and also allot
the areas to be presented by the staff. Staff responsible for the respective cells/quality initiative
Will send a write up to the IQAC coordinator asap.

Ms. Kalpana Chavan (1QAC coordinator)

Dr. VIni Sebastian (IQAC Secretary)

_ L
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NAAC REACCRED‘.ITED ‘A’ (2016)
IQAC MEETING — 3™ AUGUST, 2018
Attendance

Name

Designation

Signature ‘\
Principal,qaairperson

——
l g;gk__.’_":_!L_ ||
A Sl
Manager, SXIE ﬁﬁ%&
External Expert
|
”;4_ lI Fr. Jude Fernandess |

o
External Expert 5 \
al F (%
' 5| DrVanadanaMaheshwari \ T

e
Dr.Sosamma Samuel

Fr. Blaise D’Souza § )

\ Dr.Fr. Frazer Mascarenhass J

' oz-s«sf]_\
External Expert
| 6 1.|| Dr.PradnyaWakpainjan External Expert
R -—Drfe_éfgh?n; o '_ - dTeaching Staff
| 8. ]\ Dr.Vini Sebastian Teacﬁing Staff, IQAC Secretary
5]_9. '| Dr.Elvina Pereira Teaching Staff
:_10. |5 Dr.ShadabPaloji Teaching Staff
i—lflul Ms. Kalpana Chavan Teaching Staff, IQACCoordinator
|
Wr_l?—lﬁ_ Ms. Nishi Kumar Teaching Staff
. |
T_la. :\ Dr.Bijoy Thomas Teaching Staff
'H_irl_ Ms. PritiSivaramakrishnan | Teaching Staff
IH_ILB_ T s, MeenaSuryavanshi ‘\| - ~ Librarian
| 16. llg Ms. Alethea Vaz \ Student Representative
| 17 Mes. Violet Carvalho \ Administrative Staff

18. Mr. Sanjay Shirke 1| Administrative Staff
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L QUALITY gy

AUGUST 2018
VENUE . OOZﬂHﬂHZO—w ROOM

Samuel, Principal and Chairperson, IQAC
Souza, Manager, SXIE
Dr. Fr. Frazer menm_.os:nm. S.j.

Fr. Jude mn..:m:aom. s.j.
Dr. Pradnya fmrvmmam:

Members of SXIE staff
Ma. Kalpana Chava
Dr. Geeta Shetty
Dr. Vini Sebastian
Dr. Elvina Pereira
Dr. Shadab Paloji
Ms. Kalpana Chavan
Ms. Nishi Kumar
Ms. Priti S.

n ~IQAC Coordinator

Librarian : Ms. Meena Suryavanshi
Office staff : Ms. Violet Carvalho
Mr. Sanjay Shirke

i first I
Dr. Sosamma Samuel welcomed all members for the

2018-2019. Madam also reiterated the purpose of the IQAC and spoke about the new AQAR.
The outgoing IQAC coordinator Dr. Bijoy Thomas and IQAC secretaries Ms. Kalpana Chavan &

Ms. Priti S. were thanked for all their efforts. Madam welcomed the new IQAC coordinator Ms.
Kalpana Chavan and IQAC secretary Dr. Vini Sebastian.

QAC meeting of the academic year

h inutes of the IQAC meeting held on 3™ March 2018 were read m_wa approved.
A. M_.Mv“n d by Dr. Geeta Shetty and Seconded by Dr. Fr.Fraser Mascarenhes s,j.
-Aﬁ. F\ ﬁu ! » ey L]
B. The IQAC coordinator then presented the ‘Quality Initiatives for the year 2018-2019
- n —
i tached),. o . Theme
LDEoSSHsTnm X by Ms. Kalpana, Dr. Vini and Dr. m?éw on The
ices were presented by Ms. : 1 hespily .
C. The _wm.qun Practic . ith text-Text Critiquing , Waste Management. 'Dr! m.rmﬁ._n.a. P
Integration, Engaging E_u file and Ms. Priti S. presented on Health cell activities.
Learner’s Profi ¥
presented on

(presentations attached)




ine. Plus the NAAC and
. the number of students visiti i which the college
Needs to keep a reco the possibility of
The college could also check the

Writing scripts for street plays’. The
W app called KIDS BYTE which is very user friendly and can be

. also suggested to check
keeping records of readi . computer,
Possibility of students for example
ABE has created a ne

downloaded for use.

Regarding the best practice on ‘Theme Integration’ and
all 3 dimensions of harmony mu

st be looked at — Intra, Int
Harmony. Also Harmony with Technology.

Learner’s Profile would be prepared separately for SY and FY students. It will be
analyzed and corroborated with their assessment and their participation in the college
activities as well as for Employment. The Theme interpersonal harmony could be well
integrated with the Learner’s Profile. It was suggested that students must be involved in
the finalization of the Learner’s Profile as their inputs could be valuable in making a
comprehensive Learner’s Profile.

“Creating Text”

‘Waste Management’
er and Environmental

Health cell would focus on sensitizing on Healthy living and Healthy practices.
When asked whether all students are aware of the quality initiatives &.a the naam..m@. the
student representative stated that all 50 students are attuned to s&ﬂ is happening r.._w
re participation of students in the decision making process is needed. Students
mo Mcm for the activities is not 100%, and most of the time it varies. The Eo:.&ﬂ.w
oo:mnnﬁm that SXIE must take up ‘Group grooming’ so that all students could actively
sugges =¥ |
ici in quality initiatives of the college.
ﬁwn_o_%mﬂa H&M&mum”n reforms it was suggested that “Mentors® would be allotted as soon
Regar EEM%B is admitted and an orientation with their parents would be undertaken as
as ?M > ust be aware of the nuances of the B.Ed. course in advance. ,ﬂ_o .muﬂ>wm”w_o
PapeIis m : 1 Id be made aware of the activities of the
d parents also wou
would be more active an
lony hip it was suggested that students must be prepared mentally that
i ternship 1 . i tion
anmnm:.ﬂm .~= time of intense experience and they must give more time mom WHM mm.h_oo_m
Eﬁamr_w Momwomﬁ?o oft eh exposure given by the schools. The Heads of the
work an

I'Iyr



G.

k.

could be oriented and the expectations from them could be communicated by the
Principal and staff,

With reference to ‘Teacher’s Jeedback” the student representative stated that a proper
orientation must be given to the students about teacher’s feedback before they start filling
to bring in a more professional feedback. It was suggested that there must a more

collaborative sharing of teacher’s feedback and positive steps must be designed for
improvement,

- The new AQAR was presented in brief by the IQAC coordinator and the implications of

filling it completely and accurately for the NAAC assessment was put forward
effectively.

The members asked a clarification on inclusive activities of the college. The IQAC
coordinator explained that the college will collaborate with XRCVC for the short term
course for the students on how to deal with visually challenged. We also have Gender
Audit and we are going to collaborate with other agencies for gender inclusion. The
student representation focused the attention of the members to the visually challenged
student Ms. Payal Bhatkal of the college, who would require a software to understand
the classroom processes and if the college could make some effort toward that.

Regarding the important files of the college, the Manager stated that the college must
see that they are kept safely. The important documents must be kept in the custody of the
Principal. The Principal requested for a cupboard to keep the documents.

Fr. Blaise D’Souza appreciated the efforts of all the staff mem
teaching for carrying out their duties effectively.

Dr. Vini Sebastian proposed the vote of thanks .

bers teaching and non
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THEME OF THE YEAR

ACTION FOR HARMONY

CURRICULAR
ACTIVITIES

COCURRICULAR

ACTIVITIES FOCUSSED THEME

ACTIVITIES

PROGRAMME EVALUATION

REPORT, RUBRIC AND IMPAC
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MINUTES OF THE INTERNAL QUALITY ASSURANCE CELL HELD ON

5™ APRIL 201
VENUE : CONFERENCE ROOM TIME : 3P.M.

A

MEMBERS PRESENT ;

Dr. Sosamma Samuel, Principal and Chairperson, IQAC
Fr. Blaise D’Souza, Manager, SXIE

Dr. Fr. Frazer Mascarenhes, S.j.

Fr. Jude Fernandes, S.J.

Dr. Pradnya Wakpainjan

Dr. Vandana M. (Excused)

Members of SXIE staff

Ms. Kalpana Chavan — IQAC Coordinator
Dr. Geeta Shetty

Dr. Vini Sebastian

Dr. Elvina Pereira

Dr. Shadab Paloji

Ms. Kalpana Chavan

Ms. Nishi Kumar

Ms. Priti S.

Librarian : Ms. Meena Suryavanshi
Office staff : Ms. Violet Carvalho
Mr. Sanjay Shirke

STUDENT REPRESENTATIVES:

QI —

MS. ALETHEA VAZ , CR, SYBED
MR. SHANON , CR, FYBED

Dr. Sosamma Samuel Principal and Chairperson, IQAC briefly oriented the members
r. ,

about the overall work done during the year and welcomed all members for the meeting.
u

The minutes of the IQAC meeting held on 3" Aug 2018 were read and approved.
e

Proposed by Dr Elvina Pereira, Seconded by Ms. Nishi Kumar

The Chairperson then requested the IQAC coordinator Ms. Kalpana to carry on the
e Chairp

proceedings.



The members were oriemied with the programmes we had started with and what
we have completed.

This was followed by the presentation of the Best Practices for the year 2018-
’20l9. The three best practices - text critiquing. waste management and theme
Tmegration, were detailed out in terms of the activities under each

The activities of the Curriculum Development Cell were presented and
explained by the IOAC coordinator viz the Self assessment, LMS, Bridge
lessons, XRCVC and Learner Profile  The feedback were presented fo the
members. Regarding self assessment student representatives suggested that the
self assessment could be printed on the reverse side of the question papers. an
e-format of the self assessment was proposed which could be put up on the LMS
and students could be asked 1o fill it up later. This could then be linked to
mentoring. The questions in the self assessment was focused on why a student
did badly and not on why they did well? Some revision on the questions could
be looked into.

The Internship feedback was then presented for FY and SY.

The LLMS feedback analysis was explained by Dr. Bijoy. It was reported that
this year the staff accessed the LMS 26 times to upload matter on the LMS. The
participation level of students and staff was high in terms of exchange of matter.
51% of the students have not used the LMS before have now started using the
LMS for uploading or downloading documents. The LMS was also used for
CCA., student council activities, project based activities, club activities and such
activities other than theory. It was necessary that the interaction must become
better in terms of more use of the technical aspects of the LMS. We will work
better in terms of advance use of LMS. A question was raised by the
Chairperson that whether the usage of LMS and academic achievement of
students could be linked. The management has installed an advanced LMS in
the school and we could adopt the same, but transfer of material from one LMS
10 another could be a problem. It was seen that the use of LMS has led to lesser
use of the library. Students depend continuously on the teacher’s notes. The
student representative proposed more fiction books for improving the reading
habit of students. The reason observed by the student representative for less
usage was that the B.Ed. syllabus was less intensive and all notes are available



on
liki;hget‘:j:;d-l;:: Z:o(:: :.30 fOYC‘ied reading helped some students to develo;.) a
selibrmied Yt l.n the I:bra.r'y. The coordinator as well as the librarian
referencing as intend ';"t.y of Cnflquing text’ helped in more reading and
o . ed in the objective of the activity. The librarian also
. at one journal from the library must be referred for the action research
project and marked as a reference in the project report. It was also suggested
that teachers must initiate the referencing work in their own classes and

motivate students to use the library.

Rural Camp details and feedback were presented by Ms. Nishi Kumar. The student
representatives mentioned that more planning was needed, more orientation to the rural
set up before they reach the centre and through initial observation of the teaching
learning process at the rural centre could be arranged. Next year the rural camps could
be arranged at centres nearby. The students did face a language barrier and the teaching
aids prepared by the students for teaching at the rural centres couldnot be used as the
set up did not permit it. It was suggested that more communication and interaction with
the rural centres was needed for better outcomes.

Faculty exchange program was presented by Ms. Priti. This year we had faculty
exchange with Seva Sadan’s College of Education. We tried to have the program with
KKCE as well as BTTC. Team teaching and Online Collaboration was in the pipeline.
It seems that most colleges preferred Collaborative teaching rather than Single teacher
teaching, this would lead to more activity based teaching.
Campus Placement program was presented by Ms. Priti. It was reported that 28 schools

came for Campus Placement and we provided different modules to prepare the students

to face Campus Interviews and Job interviews in future. Students were oriented on

how to make the bio data and also oriented to the requirements

communication skills,
a display of students skills at

of different boards. Schools requested that there must be
the interview and they must be abreast with the knowledge of current events. The

institution will try to develop the skill of e-portfolio in the students in the next academic

year. The Manager suggested that we must find ways of how to develop the knowledge

of current events in the students.
Interreligious dialogue under faith formation program was presented. The feedback
given was that it could be a half day program as it had a lot of theoretical inputs which
was diffic
The Manage

become full

ult to assimilate. The students suggested more activities for such a program.
r remarked that this session was important for B.Ed. students before they

fledged teachers to spread the message of harmony and that every teacher



SYBEq4 for the pro n:nterrehglws dialogue, The combining of all students - FY and
Was mych i
Researcy, cell act PrvecRs

Presented by the librarian, A new initiative MAGIC BOX

wing year. The activity of TEXT CRITIQUING would be
h Program,

Was suggesteqd for the oy
Connected witp, an outreag
:c: 0:::,::::: c: I‘_;aming Resources angd Career Counselling was presented and
SXBA school studemsre shO‘T'n Where our students displayed their products and the
Patronized the exhibits and interacted with the B.Ed. students.
ientation: Form Filling and Admission process was attended

them had a positive response to the workshop. The Manager
as well as the response we got.

The Workshop onB.Ed. Or
by 52 Participants, A]| of
appreciated the initiative

The Theatre Experience was explained to the members where SXIE collaborated with

LIND AND THE ELEPHANT & KKCE. Students appreciated
A8er requested the staff to develop in themselves the capacity
for theatrical skills 5o that they can pass it on to the students in the regular classroom.

Ms. Priti reported that NCPA offers free theatre shows for students and the institution
must utilize this opportunity.

the theatre group THE B
this initiative. The Man,

Regarding the Alumni Ms, Nishi Kumar, reported the attendance and the program
conducted for the alumni . The suggestion received from the alumni was that the time
was not right for the program. The alumni have suggested that they would conduct a
Blood Donation Drive. The Manager opined that the relationship with the alumni must
be cultivated and it must be ongoing.

Parent Interact was then presented as a program for bringing in harmony with the
parents. The parents were asked to be a part of the resource pool for resource sharing.
The code of conduct was formally uploaded on the website and the signatures of the
students were taken as a record of their compliance. The next Parent Interact will be
focusing on a Panel Discussion chaired by parents as panelists on the topic ‘How B.Ed.
made a difference?” The student representative suggested that for better involvement
of parents we could club Parent Interact with a major college event like Sports Day so
parents could look forward to attending that program. Most parents are not clear of the
reason why they need to attend a parent interact of their ward who is pursuing the B.Ed.

degree. Students also find it difficult to invite their parents for the programs as they are



adults. It was reported by Dr. Elvina that PTA is a part of the training process for B.Ed.

students as they must Jearn how to conduct such programs in schools.

The two certificate courses were presented : Effective Reading and Writing skills and

School Counselling. The latter is on going while the former has been completed

successfully. The feedback given by the participants were presented. 24 sessions were

conducted by Fr. Myron and Ms. Wendy. The student and staff representatives voiced
their discontent about the programme with reference to its objectives. The program was
actually designed to induce improved language skills in the participants especially
SXIE students. It was felt that the resource persons involved were not aware of the
objectives. 3 people dropped out before completing the program which was not well
appreciated by SXIE staff. Some participants were also told that the course is not emant
for them. Considering all these points it was suggested that the necessary modifications
must be made and the course could cater more towards the objectives that SXIE has
planned for.

The coordinator then presented the following achievements — the college has admitted
students under its Ph.D. centre under the 2 Ph.D. guides Dr. Bijoy Thomas and Dr. Vini
Sebastian. There are 2 ongoing minor researches, one minor research grant has been
granted from Mumbai university for minor research in 2019-2020 to Ms. Kalpana
Chavan, two PG teaching approvals have been granted to Ms. Priti and Ms. Nishi K.
The Manager said that since there were a number of students who applied for Ph.D. to
SXIE and some students insisted that they wanted to do their Ph.D. from SXIE it was
obvious that the college has a standing with respect to Ph.D. and we must make the
best use of the resources for maintaining this.

The student representatives diverted the attention of the members towards the
Internship program. One of the student representative suggested that SXIE must also
conduct the internship in the ICSE, IB and IGCSE. The staff members presented the
problems for such a proposition. Student representative said that more face to face
interaction of students with pedagogy teachers are needed. Therefore more method
classes are needed for better understanding of teaching skills in the respective
pedagogy. The staff members explained the reason for advancing the internship dates
as exam and admission dates do not match and there is a requirement of completing the
given number of days under the internship program by the end of February. Student
representatives also expressed the need to develop grooming and etiquettes of students
as it will help them in adjusting with the schools they are allotted. There must be more
Grammar lesson practice for students in the internship schools as student found it



difficul to conduct grammar lesson during the placement sevion There was 2 aeed
for Inmensive Grammar sessions and also Content Enrichment in other methods

The IQAC coordinator presented the future plans of SXIE under the heading Paving
Path for 2020. The activities would be Selecting s Theme for the mext year.
C“'“‘““““*Bumwm,a.mww
courses under the Entrepreneurship cell, Revision of certificate courses. Addition of
new certificate cowses, Enichment cowses, Advanced LMS we. Quelity
strengthening courses for staff, Open forum with students. Planning for Outcome based
curviculum for transformational education, Increased Community engagement [t was
suggested that students could be offered ICSE CBSE pedagogy related courses The IB
and IGCSE schools recruit students and retrain them, we must therefore develop certain
skills in the students Some of the government schools are focusing on Constructivism
and Authentic classroom concepts For internship it was advised that SXIE students go
10 ctive schools rather than surviving schools. Fr. Blaise also pointed out that there is
'Wwwuu-suw-um-.m"rmswm
interns.
Aqmmmndnm-mmmmmammmlow
mimnummmummmmmmmd-ﬂumw-m
W“’“WNK)Acoaidwmwwnhwmimlobemcv'dnth
beginning of the year. There was a question regarding how to develop measurable
oulcomeinﬂ\emdo(llnyatIluupoimeduldmﬂnnli&lhdldo(mhlln
it which was difficult to assimilate mmmmuwmmhm
wnhlmmuawlmmymmldundwovidemeimdim.Thedu'uion
ofd\epmonwbeo(wmmhlfmm It was also observed that the
slides were not made effectively for the IQAC presentation. We should come up with
somemnjorpoim\mid!cmldbcpaemedlolheIOAC.()nuwioanwc
couldhveapeaﬂiasofﬂdcmulubegimmwlnheendoflheyeuwlhﬂ
wmndmmm.nmwmwmmmwimmu
m:oﬁwalmdm&fwmmmwhmilmwmmw
provide suggestions during the meeting. It was suggested that the institute must could
come up with strategies for Critical thinking and Creativity. The members were made
aware of the new NCTE norms refer to Quality Education and Being Creative.

Dr. Sosamma Samuel, Hiwipluﬂmipusmwecmeduneﬁcmoﬂx Sybil,
Fr.FnsaandFr.BhiseingeningmePhD.wmﬁnnhll.Muhmuumbdha
heartfelt gratitude to each and every member for the participation in the IQAC meeting.

Dr. Vinisdnslilnptoposeddr\acofunm

members”
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MINUTES OF THE INTERNAL IQAC MEETING HELD ON 26/7/18

VENUE: CONFERENCE ROOM

MEMBERS PRESENT :
FR. BLAISE D’'SOUZA, MANAGER
DR. SOSAMMA SAMUEL, PRINCIPAL

IQAC COORDINATOR : MS. KALPANA CHAVAN

STAFF MEMBERS:
DR. GEETA SHETTY
DR. VINI SEBASTIAN
DR. SHADAB PALOIJI
MS. NISHI KUMAR
DR. BIJOY THOMAS
MS. PRITIS.

LIBRARIAN : MS. MEENA SURYAVANSHI

The meeting started with the reading of the minutes of the Internal IQAC meeting held on
24™ March, 2017, by Ms. Priti S.

The minutes were proposed by Dr. Shadab Paloji and seconded by Dr. Geeta Shetty

Ms. Kalpana Chavan (IQAC coordinator) then announced the External IQAC meeting on 3™
Aug, 2018, Friday. Staff were asked to make some adjustments in their schedule for
supervision so that they could attend the IQAC meeting from 3p.m. onwards.

Ms. Kalpana Chavan then presented the IQAC initiatives with the permission of the Chair.
The following major IQAC initiatives were presented Curriculum Development Cell, Other
cells, Best practices. (Details attached)

The suggestions that emerged were as follows:
e Each unit of the curriculum must be presented by the teacher with the following
points
- Objectives of the unit
- Learning Outcomes
- Methodology used
- Teaching points
- References



These points must be sent to the IQAC coordinator and the Curriculum Development cell in
charges —Dr. Geeta Shetty and Dr. Shadab Paloji

e Staff must conduct one lesson on Harmony and submit a lesson plan for the book on
‘Harmony’.

e Bridge sessions must be conducted by the staff members on the start on subjects to
help students’ smooth transition from their degree experience to the concepts of
the B.Ed. course.

e Feedback outcome: Staff can look at the student feedback given last year and make
modifications accordingly and assess their gains at the end of the year.

e Curriculum Development can go beyond the curricular requirements and staff can
conduct some sessions during the assignment lectures slotted for the paper to
enrich students.

e Open Heart talk was considered necessary for students to air out their problems and
this could be followed up with Mentoring sessions.

e Gender Audit could be conducted to check whether facilities are fit for development
of women in the campus.

e Student Satisfaction Survey published by NAAC could be given at the end of each
semester.

e Health Cell - First Aid box could be looked into. The necessary medicines need to be
filled up. A program like a ‘Health Awareness Program’ could be conducted.

e Environmental cell to be handled by Dr. Elvina ‘Waste Management’ and Green
Audit to be conducted by Ms. Shadab Paloji. One activity by ‘trailblazers’ can be
conducted.

e Student Council Program proposed was ‘Training of school leaders’. Student Council
members could provide a plan for the same.

e Campus Placement Cell to prepare the Enrichment Module and the feedback survey

e Theme Integration : Religious Harmony could be given impetus in schools.

e There was a suggestion to conduct a National Conference or Collaborative research.

e Examination Reforms : A self assessment activity would be conducted for students
after their essay and class tests, the grade given for self assessment could be
compared with the actual grade and any discrepancy could then be discussed for
further improvement. Dr. Geeta Shetty will circulate the rubric for the same and staff
were asked to provide their suggestions.

e Critiquing texts and news articles — Ms. Kalpana and Dr. Vini would work along with
Ms. Meena.

e Admission reforms : It was suggested to address the students about the code of
conduct in the college along with their parents after the students are admitted. Each
student can be assigned a mentor to whom the student would be asked to meet
after admission. Learner Profiles and Parent Profiles could be collected which could
later be compiled through Google forms. Attendance reports could also be sent to
parents.

e Best practices : Theme Integration (KC & VS), Waste Management (EP)



Ms. Kalpana presented the Theme Integration program to be followed in internship
schools. This has to be done in consensus with the Staff-in-charge of that particular
school.

Ms. Kalpana also reminded the staff about the new format of the AQAR which needs
to be studied and programs need to be implemented for this year. Staff were
requested to send in their suggestions.

There was a suggestion for Data Analysis of the student performance as a group for
further improvement in the program.

The meeting ended with thanks to the Chair.

Dr Sosamma Samuel
Principal

Kalpana Chavan
IQAC Coordinator



