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2Y1t. S0✓., w,una Sa.mud, 
PRINCIPAL 

20th July 2018 

Dear All, 

NAAC Reaccredited 'A' (2016) 

A staff Meeting will be held on Thursday, 26th July 2018 at 2.00 PM to discuss and 

finalize the following points. All are requested to be present in the meeting. 

Agenda 

1. Reading of the report of the meeting held on 281h June 2018 

2. Internship 

3. Time table for the month of August 2018 

4. 8.Ed Admission 2018-19 

s. 1st IQAC Meeting & CDC Meeting-Agenda (Tent.) 

6. AOB with the permission of the chair. 

Tentative Agenda for 1st IQAC Meeting : 

IOAC initiatives for the year 2018-19 

► Theme of the year &Theme Integration activities 

► Best practices for the year 2018-19 

► Update on format of new AQAR 

► New initiatives in curricular, co-curricular, evaluation process, community 

outreach programs, working of different cells. 

► Commencement of Certificate Courses 

► Academic calendar 

► LMS Outcomes 

► Plan of action based on outcomes of previous year activities ( campus 

placement, assembly, library initiatives). 

► X LED activities 

► Gist of Training Workshop of IQAC coordinator attended and any 

follow up 

Dr.Sosamma Samuel 

Principal 
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MINUTES OF THE INTERN 

VENUE: CONFERENCEROOM 

MEMBERS PRESENT : 

AL IOAC MEETING HELD ON 26/7/18 

FR. BLAISE D'SOUZA, MANAGER 
DR. SOSAMMA SAMUEL, PRINCIPAL 

IQAC COORDINATOR : MS. KALP ANA CHA VAN 

STAFF MEMBERS: 
DR. GEETA SHETTY 
DR. VINI SEBASTIAN 
DR. SHAD AB P ALOJI 
MS. NISHI KUMAR 
DR. BUOY THOMAS 
t0S. PRITI S. 

LIBRARIAN : MS. MEENA SURYA V ANSHI 

The meeting started with the reading of the minutes of the Internal IQAC meeting held on 
24th March, 2017, by Ms. Priti S. 

The minutes were proposed by Dr. ShadabPaloji and seconded by Dr. Geeta Shetty 

Ms. KalpanaChavan (IQAC coordinator) then announced the External IQAC meeting on 3rd 

Aug, 2018, Friday. Staff were asked to make some adjustments in their schedule for 
supervision so that they could attend the IQAC meeting from 3p.m. onwards. 

Ms. KalpanaChavan then presented the IQAC initiatives with the permission of the Chair. 
The following major IQAC initiatives were presented Curriculwn Development Cell, Other 
cells, Best practices. (Details attached) 

The suggestions that emerged were as follows: . . 
• Each unit of the curriculum must be presented by the teacher with the following 

points 
- Objectives of the unit 
- Learning Outcomes 
- Methodology used 
- Teaching points 
- References 

. th IQAC coordinator and the Curriculum Development cell in These pomts must be sent to e .. 
charges -Dr. Geeta Shetty and Dr. ShadabPaloJt 

1 Harmony and submit a lesson plan for the book on • Staff must conduct one esson on 

•Harmony' · d t d by the staff members on the start on subjects to 
B .d · ns must be con uc e . f th • n ge sess10 ·r from their degree expenence to the concepts o e 
help students' smooth transl ion 
B.Ed. course. 
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• Feed_back_outcome: Staff can look at the . . mod~ficat1ons accordingly and assess the~~nt feedback given last year and make 
• Cumculum Development can go be d g ns at the end of the year. d • yon the curricul · 

con uct some sessions during the as . ar requirements and staff can 
students. 

signment lectures slotted for the paper to enrich • Open Heart talk was considered necess . . this could be followed up with M t. _ary for ~tudents to air out their problems and en onng sessions • Gender Audit could be conducted to ch k h · ... of women in the campus. ec w ether facilities are fit for development • Student Satisfaction Survey published by NAAC uld . semester. 
co be given at the end of each • Health Cell - First Aid box could be l k d · . , oo e mto. The necessary medicines need to be 

fille~ up. A program hke a Health Awareness Program' could be conducted. • Environmental cell to be handled by Dr Elvina 'W t M , do 
. 

· as e anagement an reen 
Audit to be conducted by Ms. ShadabPaloji. One activity by 'trailblazers' can be 
conducted. 

• Student Council Program proposed was 'Training of school leaders'. Student Council 
members could provide a plan for the same. • Campus Placement Cell to prepare the Enrichment Module and the feedback survey • Theme Integration : Religious Harmony could be given impetus in schools. • There was a suggestion to conduct a National Conference or Collaborative research. • Examination Reforms : A self assessment activity would be conducted for students after their essay and class tests, the grade given for self assessment could be compared with the actual grade and any discrepancy could then be discussed for further improvement. Dr. Geeta Shetty will circulate the rubric for the same and staff were asked to provide their suggestions. . . . 

• Critiquing texts and news articles - Ms. Kalpana and Dr. V m1 would work along with Ms. Meena. 
• Admission reforms : It was suggested to address the students about the c?de of d · th 11 along with their parents after the students are admitted. Each 

con uct m e co ege 
k d ft 

· d ntor to whom the student would be as e to meet a er 
student can be ass1gne a me 

d h" h ld l 
• • fil and Parent Profiles could be collecte w ic cou ater 

admission. Learner Pro i es d eports could also be sent to parents. 
b ·1 d thr gh Google forms Atten ance r e compi e ou . · & VS) Waste Management (EP) • Best practices : Theme Integration (KC ( ' ogram to be followed in internship • Ms. Kalpana presented the Theme Integra ::hp:he Staff-in-charge of that particular 
schools. This has to be done in consensus 
school. 

· b t the new format of the AQAR which needs 
• Ms. Kalpana also reminded the staff a _ou lemented for this year. Staff were requested 

to be studied and programs need to be imp 
to send in their suggestions. . f the student performance as a group for 

• There was a suggestion for Data Analysis o further improvement in the program. 

. thanks to the Chair. The meeting ended with 

I 



MINUTES OF INTERNAL IQAC MEETING HELD ON 31/7 /18 

venue: Principal's Room -
Members present : -
or. Sosamma Samuel I Principal -
,M_s. Kalpana Chavan , IQAC coordinator 

all staff 

The agenda for the meeting - Points to be presented for the External IOAC meeting , 3/8/18 
• Welcome by Principal , Dr. Sosamma Samuel 
• Introduction of the IQAC coordinator for 2018-2019 and thanking Dr. Bijoy Thomas outgoing IQAC coordinator. 

,. • Presentation of Quality initiatives by'Ms. Kalpana Chavan and Clarification of points by respective staff members. 
• Library Initiatives- MS 
• Presentation of Best Practices by MS. Kalpana Chavan and Clarification of points by 

j----~ ·~ 
respective staff members 

Theme Integration - KC 
Waste Management - EP 
Critiquing texts - KC, VS, MS 

• New AQAR introduction 
• New Courses started in SXIE for the year 2017-2018 
• Vote of Thanks - VS 

Ms. Kalpana Chavan will send the ppt of quality initiatives to all the staff members and also allot the areas to be presented by the staff. Staff responsible for the respective cells/quality initiative will send a write up to the IOAC coordinator asap. 

Ms. Kalpana Chavan {IOAC coordinator) 

Dr. Vlni Sebastian (IQAC Secretary) 
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sr. 
No. 
1. 

2. 

w 

§>t .. ?tattier' s llnstitute 11f lEb11cati1111 
Affiliated to the Univeisity of Mumbai - N.C.T.E. Recognised 

40-A. New Marine Lines. Opp, State Bank.. Churchgate Branch. Mumbai • 400 020. 

Name 

Dr.Sosamma Samuel 

Fr. Blaise D'Souza SJ 

Tet.: 2201 4666 Fax : 2209 4178 

NAAC REACCREDITED 'A' (2016) 

IQ.AC MEETING-3rd AUGUST, 2018 
Attendance 

Designation 

Principal, Chairperson 

Manager, SXIE 

Signature 

3. Dr.Fr. Frazer MascarenhasS J External Expert 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

11. 

.. 12. 

13. 

14. 

15. 

16. 

17. 

18. 

Fr. Jude FernandesS J 

Dr.VanadanaMaheshwari 

Dr.PradnyaWakpainjan 

Dr.Geeta Shetty 

Dr.Vini Sebastian 

Dr.Elvina Pereira 

Dr .ShadabPaloji 

Ms. Kalpana Chavan 

Ms. Nishi Kumar 

Dr.Bi joy Thomas 

Ms. PritiSivaramakrishnan 

Ms. MeenaSuryavanshi 

Ms. Alethea Vaz 

Ms. Violet Carvalho 

Mr. Sanjay Shirke 

External Expert 

External Expert 

External Expert 

Teaching Staff 

Teaching Staff, IOAC Secretary 

Teaching Staff 

Teaching Staff 

Teaching Staff, IOACCoordinator 

Teaching Staff 

Teaching Staff 

Teaching Staff 

Librarian 

Student Representative 

Administrative Staff 

Administrative Staff 
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M
E

M
B

E
R

S PR
ESENT....:. 

D
r. Sosarnm

a Sam
uel, Principal and C

hairperson, IQ
A

C
 

Fr. B
laise D

'S
o

u
za, M

anager, S
X

IE
 

D
r. F

r. F
razer M

ascarenhes, s.j. 
F

r. Ju
d

e F
ernandes, s.j. 

D
r. P

radnya W
ak,painjan 

M
em

b
ers o

f S
X

IE
 staff 

M
a. K

alpana C
havan -

IQ
A

C
 C

oordinator 
D

r. G
eeta S

hetty 
D

r. V
ini S

ebastian 
D

r. E
lvina P

ereira 
D

r. S
hadab P

aloji 
M

s. K
alpana C

havan 
M

s. N
ishi K

um
ar 

M
s. P

riti S
. 

L
ib

rarian
 : M

s. M
eena S

uryavanshi 
O

ffice sta
ff: M

s. V
iolet C

arvalho 
M

r. S
anjay S

hirke 

T
IM

E
: 3P

.M
. 

D
r. S

o
sam

m
a S

am
uel w

elcom
ed all m

em
bers for the first IQ

A
C

 m
eeting o

f the academ
ic year 

2018-2019. M
ad

am
 also reiterated the purpose o

f the IQ
A

C
 and spoke about the new

 A
Q

A
R

. 
T

he outgoing IQ
A

C
 coordinator D

r. B
ijoy T

hom
as and IQ

A
C

 secretaries M
s. K

alpana C
havan &

 
M

s. P
riti S

. w
ere thanked for all their efforts. M

adam
 w

elcom
ed the new

 IQ
A

C
 coordinator M

s. 
K

alpana C
havan and IQ

A
C

 secretary D
r. V

ini Sebastian. 

A
. 

T
h

e m
in

u
tes o

f the IQ
A

C
 m

eeting held on 3
rd

 M
arch 2018 w

ere read and approved. 
P

roposed by D
r. G

eeta S
hetty and S

econded by D
r. Fr.F

raser M
ascarenhes s.j. 

d
~. tz

c
 · 

. 
B

. 
T

h
e IQ

A
C

 co
o

rd
in

ato
r~

en
 presented the 'Q

u
ality Initiatives for the year 2018-2019' 

( p
resen

tation
 attach

ed
),. 

. . 
. 

C
. T

h
e B

est P
ractices w

ere presented by M
~ .. K

~lpana, D
r. V

m
t and D

r.h~
vn

t;on T
hem

e 

I 
ti . 

E
ngaging w

ith text-T
ext C

nt1qum
g , W

aste M
anagem

ent. !i)r. Shadab P. 
ntegra 

on, 
· 

11 
• · · 

d 
L

 am
er's 

P
rofile and 

M
s. 

Priti 
S. 

presented 
on 

H
ealth 

cc 
act1v1t1es. 

presente 
on 
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(p
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tation

s attach
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D
. 

M
s. 

M
een

a S
. also presented the quality in

itiatives for th
e library. (presentation 

attach
ed

) 

T
h

e follow
in

g su
ggest· 

. 
ion

s w
ere given· 

• 
T

ex
t C

ritiquing could b 
d 

. 
e 

one not O
 

l 
· h 

new
s m

edia, T
V

 show
s, F

ilm
s 

N
ew

nsydw
bit 

the books from
 the library but also w

ith 
student 

d 
· 

' 
e ates 

T
h 

tud 
. 

s 
O

 
read texts on their 

· b"l 
· 

e s 
ent representative added that 

considered 
" 

m
o 

I es and 
not goi 

t 
h 

• 
as 

n
o

t referencing" T
h 

ng 
O

 
t e hbrary 

m
ust 

not be 
references th

at are im
portant 

. d 
e m

em
bers suggested that there is a need to read text 

N
C

T
E

 alw
ay

s ask
 for th

e 
anb 

are not easily available online. Plus the N
A

A
C

 and 
m

un 
er o

f students 
· ·r 

h 
. 

needs to
 keep a 

record o
f 

T
h 

. 
v1s1 m

g t e library for w
hich the college 

keeping records o
f reading. o 

:-:~
m

b
i.~

llso
 suggested to check the possibility o

f 
possibility o

f students "
C

re t" n 
~n 

e o J... com
puter. T

he college could also check the 
A

B
E

 h
as created a new

 a
p

; ::fte
d

~
~

;r exam
ple '~

ri~
ing scripts for street plays'. T

he 
dow

nloaded for use. 
B

Y
T

E
 w

hich ts very user friendly and can be 

• 
R

egarding 
th

e 
best 

practice 
on 

'T
h

em
 

I. 
. 

, 
all 

3 
d" 

. 
e 

ntegrat,on 
an

d 
'W

aste 
M

anagem
ent' 

H
 . 

im
eAnls1onHs 

o
f harm

?ny m
ust be 

looked 
at -

Intra, 
Inter and 

E
nvironm

ental 
arm

ony. 
so

 
arm

ony w
ith T

echnology. 

• 
L

earn
er's P

rofile w
ould b

e prepared separately for SY
 and FY

 students. It w
ill be 

analyzed an
d

 corroborated w
ith their assessm

ent and their participation in th 
11 

• • · 
1 

e co 
ege 

activities as w
e l as for E

m
ploym

ent. T
he T

hem
e interpersonal harm

ony could be w
ell 

integrated w
ith

 th
e L

earner's P
rofile. It w

as suggested that students m
ust be involved in 

th
e finalization o

f th
e L

earner's P
rofile as their inputs could be valuable in m

aking a 
com

prehensive L
earner's P

rofile. 

• 
H

ealth
 cell w

ould focus o
n

 sensitizing on H
ealthy living and H

ealthy practices. 
• 

W
h

en
 asked w

hether all students are aw
are o

f th
e quality initiatives o

f the college, the 
student representative stated that all 5

0
 students are attuned to w

hat is happening but 
m

o
re participation o

f students 
in the decision m

aking process is 
needed. Students' 

consensus fo
r th

e activities is not 100%
, and m

ost o
f the tim

e it varies. T
he m

em
bers 

suggested th
at S

X
IE

 m
ust take up 'G

roup groom
ing' so that all students could actively 

participate in
 quality initiatives o

f the college. 

• 
R

egarding A
dm

ission
 reform

s it w
as suggested that 'M

entors' w
ould be allotted as soon 

as th
e student is adm

itted and an orientation w
ith their parents w

ould be undertaken as 
parents m

u
st b

e aw
are o

f the nuances o
f the B

.E
d. course in advance. T

he PT
 A

 also 
w

ould b
e m

o
re active and parents also w

ould be m
ade aw

are o
f the activities o

f the 

college. 
• 

R
egarding In

tern
sh

ip it w
as sugge~ted that students m

u~t be pre~ared m
entally ~

at 
internship is a tim

e o
f intense expenence ~

d
 they m

ust give m
ore ttm

e for preparation 
w

o
rk

 and b
e positive oft eh exposure given by the schools. T

he H
eads o

f the schools 2 

~
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could be 
oriented 

and the expectations from
 

them
 could be 

com
m

unicated by the 
Principal and staff. 

• 
W

ith reference to 'T
eacher's feedback" the student representative stated that a proper 

orientation m
ust be given to the students about teacher's feedback before they start filling 

to bring in a m
ore professional feedback. 

It w
as suggested that there m

ust a m
ore 

collaborative sharing of teacher's feedback and positive steps m
ust be designed for 

im
provem

ent. 

E. 
The new

 A
Q

A
R

 w
as presented in brief by the IQ

A
C

 coordinator and the im
plications of 

filling 
it 

com
pletely 

and 
accurately 

for 
the 

N
A

A
C

 
assessm

ent 
w

as 
put 

forw
ard 

effectively . 
The m

em
bers asked a clarification on inclusive activities of the college. T

he IQ
A

C
 

coordinator explained that the college w
ill collaborate w

ith X
R

C
V

C
 for the short term

 
course for the students on how

 to deal w
ith visually challenged. W

e also have G
ender 

A
udit and w

e are going to collaborate w
ith other agencies for gender inclusion. T

he 
student representation focused the attention of the m

em
bers to the visually challenged 

student M
s. Payal B

hatkal of the college, 
w

ho w
ould require a softw

are to understand 
the classroom

 processes and if the college could m
ake som

e effort tow
ard that. 

F. 
R

egarding the im
portant files of the college, the M

anager stated that the college m
ust 

see that they are kept safely. The im
portant docum

ents m
ust be kept in the custody o

f the 
Principal. T

he Principal requested for a cupboard to keep the docum
ents. 

G
. Fr. B

laise D
'Souza appreciated the efforts of all the staff m

em
bers teaching and non 

teaching for carrying out their duties effectively. 
H

. 
D

r. V
ini Sebastian proposed the vote of thanks. 
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Sr.No. 

1. 

2. 

3. 
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10. 

11. 

12. 

13. 

14. 

15. 

16. 

17. 
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19. 

IQAC MEETING - COLLEGE LEVEL 
ATTENDANCE OF MEMBERS 

Date: 05th April 2019 

Name Signature 

Fr; Blaise D ' Souza S.J. 

Fr. Dr. Frazer Mascarenhas S.J 

Dr. V andana Maheshwari 

Dr. Pradnya Wakpainjan 

Fr. Jude Fernandes S.J. 

Dr. Sosamma Samuel 

Dr.Mrs. Geeta Shetty 

Dr. Mrs. Vini Sebastian 

Dr.Mrs. Elvina Pereira 

Dr.Mrs. Shadab Paloji 

Mrs. Kalpana Chavan 

Mrs. Nishi Kumar 

Dr. Bijoy K Thomas 

Mrs. Priti Sivaramakrishnan 

Mrs. Meena Suryavanshi 

Mrs. Violet Carvalho 

Mr. Sanjay Shirke 

Ms. Alethta Vaz 

Mr. Shannon Nogueira 



MINUTES OF THE INTE RNAL QUALITY ASSURANCE CELL HELD ON 
5TH APRIL 2019 

VENUE : CONFERENCE ROOM 

MEMBERS PRESENT : 

Dr. Sosamma Samuel p . . 
Fr. Blaise D'S ' nnc1pal and Chairperson, IQAC 

ouza, Manager, SXIE 
Dr. Fr. Frazer Mascarenhes . 
F J d 

' S.J. 
r. u e Fernandes, s.j. 

Dr. Pradnya Wakpainjan 
Dr. Vandana M. (Excused) 

Members ofSXIE staff 
Ms. Kalpana Chavan - IQAC C d' oor mator 
Dr. Geeta Shetty 
Dr. Vini Sebastian 
Dr. Elvina Pereira 
Dr. Shadab Paloji 
Ms. Kalpana Chavan 
Ms. Nishi Kumar 
Ms. Priti S. 

Librarian : Ms. Meena Suryavanshi 
Office staff: Ms. Violet Carvalho 

Mr. Sanjay Shirke 

STUDENT REPRESENTATIVES: 

MS. ALETHEA VAZ , CR, SYBED 

MR. SHANON , CR, FYBED 

TIME:3P.M. 

Dr. Sosamma Samuel, Principal and Chairperson, IQAC briefly oriented the members 

about the overall work done during the year and welcomed all members for the meeting. 

The minutes of the IQAC meeting held on 3'd Aug 2018 were read and approved. 

Proposed by Dr Elvina Pereira, Seconded by Ms. Nishi Kumar 

The Chairperson then requested the IQAC coordinator Ms. Kalpana to carry on the 

proceedings. 
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• The mctnbm were · OflC'JIIQI •Ith lhe pr~•• t.t tlWlled wllb lll'd ,.,-
we ha"c tompletcd. 

• Th' K Wb followed by IN ~ion or lhe SHI Pnc.lica rar fht , .. lfHI· 
2019. The three ...... . .. '- prwt1~ - WI uiliquin(. •a,tt mf~l\1 •~ 1 ...... l'M 

int-r •-..-- IOn. were detailed out in toms of the utiriiti undtf e«h. 
• The acf · · Wlta of lhe Curriculum DtulopmeM CeR •en atld 

Clrplaincd by the IQAC wordinator ,iz tht Setr ~- U.IS. Dr~p 

lclM>tU. XRCVC and IAarncJ Profile The fttdb1d1 •~ pmentmd fo IM 
membm. Regard int tclf ancumcnt snattnc rqim,crtati-.es s~l!td thtlt tlie 
relf ISSCiMne.fll could be prir1lc,d OIi the side or I.ht quicstion an 
c-fonn11 Ofthe Kif n1nwnm1 • ., pq,,(Md which CtJUld be pul up on the LMS 

and iludcnb could be nked to fin ii 'II> Iara. Th-, could then be linlcd to 

mentoring. The questions in the t.tlf .,., r.x~ on why a student 

did badly and noc on why the, did 111~1'1 S«- mis ion on lhc que,11.ons could 
be looked into. 

• The lntcm•hlp fcedb1d, wa11hcn Jlff1CfllN for FY and SY. 

• lbc LMS feedback anaJysn "'as c..,plalncd b) Dr. Bijo) . It "' ._, reported thll 

tb i, year the •llff acccuc:d 1he LMS 26 times to upload matter on the LMS. The 

par1 iclpat ion level oh1uden1u nd staff "'as high in terms or cxchan&c or matter. 

51% of the ~udents ha\i: noc used the LMS before ha~ now started u,lna the 

LMS for uploading or do~nloading documents. The LMS wa.s also uJed tor 

CC A. s1udc01 council acti\•itics, project based activities.. club activltle11 and such 

11c1ivi1ics other than theory. II was necessary that the interact ion must become 

better in lt'rms of more use of the technical a.sptets of the LMS. We will work 

better in 1em1s of ad\-ance of LMS. A question was raised by the 

Chairperson d1at \\hct.bcr the usage of LMS and academic achievement of 

students could be linl..ed. The management has installed an advanced LMS in 

the school and ,u· could adopt the same, but transfer of material from one LMS 

1.o another could be a problem. It \!i 8S seen that the use of LMS bas led to lesser 

use of the library. Students depend continuously on the teacher's notes. The 

student representatin· proposed more fiction bools for improving the read ing 

habit of studl-nts. The reason observed by the student representative for less 

usage was duu the B.Ed. syllabus was less. intensive and all notes are available 
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• 

• 

on the web. The 3 ·40 . lik" · -4 .Jo forced reading helped some students to develop a 
mg to reading books • . . m the library. The coordinator as well as the librarian 

reiterated that the . . activity of 'Critiquing text' helped in more reading and 
referencing as int d . . . en ed m the objective of the activity. The librarian also 

msiSted that one journal from the library must be referred for the action research 

project and mark d e as a reference in the project report. It was also suggested 
that teachers m t • .. us m1t1ate the referencing work in their own classes and 

motivate students to use the library. 

Rural Camp deta·I d 1 s an feedback were presented by Ms. Nishi Kumar. The student 
representatives menf d h · I ione t at more planning was needed, more orientation to the rura 

set up before they reach the centre and through initial observation of the teaching 

learning process at the rural centre could be arranged. Next year the rural camps could 

be arranged at centres nearby. The students did face a language barrier and the teaching 

aids prepared by the students for teaching at the rural centres couldnot be used as the 

set up did not permit it. It was suggested that more communication and interaction with 

the rural centres was needed for better outcomes. 
Faculty exchange program was presented by Ms. Priti. This year we had faculty 

exchange with Seva Sadan's College of Education. We tried to have the program with 

KKCE as well as BTTC. Team teaching and Online Collaboration was in the pipeline. 

It seems that most colleges preferred Collaborative teaching rather than Single teacher 

teaching, this would lead to more activity based teaching. 
• Campus Placement program was presented by Ms. Priti. It was reported that 28 schools 

came for Campus Placement and we provided different modules to prepare the students 

to face Campus Interviews and Job interviews in future. Students were oriented on 

communication skills, how to make the bio data and also oriented to the requirements 

of different boards. Schools requested that there must be a display of students skills at 

the interview and they must be abreast with the knowledge of current events. The 

institution will try to develop the skill of e-portfolio in the students in the next academic 

year. The Manager suggested that we must find ways of how to develop the knowledge 

of current events in the students. 
• Jnterreligious dialogue under faith formation program was presented. The feedback 

given was that it could be a half day program as it had a lot of theoretical inputs which 

was difficult to assimilate. The students suggested more activities for such a program. 

The Manager remarked that this session was important for B.Ed. students before they 

become full fledged teachers to spread the message of harmony and that every teacher 
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must develop skills fo . 
SYBEd r interreligious d" I 

for the progra ia ogue. The combining of all students - FY and 
• Research cell a . . _m Was much appreciated. 

. ct1v1ties for th 
high!" h e Year was d b ig ted the Re presente Y the !QC coordinator she 
h search Enrichm . , 

s aring research ent sessions as well as the X-PLORE a program for 
work by alumni t h 

B.Ed. colleges wh· h ' eac er educators and student teachers from other 
• The Lib . .. i_c wouldbeheldonApril 15, 2019. 

rary m1t1at1ves were 
was suggested fi presented by the librarian. A new initiative MAGIC BOX 

or the folio • 
connected With Wing Year. The activity of TEXT CRITIQUING would be 

an outreach program_ 
• The Exhibition of Lea . 

pictorial .d mmg Resources and Career Counselling was presented and 
ev1 ences Were show h 

SXBA h n w ere our students displayed their products and the sc ool students atr . . . . 
• Th P onized the exh1b1ts and interacted with the B.Ed students. 

eWorkshoponB Ed O . . 
b 52 . . · · nentahon: Form Filling and Admission process was attended 

Y Part1c1pants AJI ofth h 
. · em ad a positive response to the workshop. The Manager 

appreciated the init' r 18 Ive as well as the response we got. 
• The Theatre Experi . 

ence was explained to the members where SXIE collaborated with 
the theatre group THE BLIND 

• 

· AND THE ELEPHANT & KKCE. Students appreciated 
this initiative The M . . 

· anager requested the staff to develop m themselves the capacity 
for theatrical skill th h . . 

s so at t ey can pass 1t on to the students m the regular classroom. 
Ms. Priti reported that NCPA offers free theatre shows for students and the institution 
must utilize this opportunity. 

Regarding the Alumni Ms. Nishi Kumar, reported the attendance and the program 

conducted for the alumni . The suggestion received from the alumni was that the time 

was not right for the program. The alumni have suggested that they would conduct a 

Blood Donation Drive. The Manager opined that the relationship with the alumni must 
be cultivated and it must be ongoing. 

• Parent Interact was then presented as a program for bringing in harmony with the 

parents. The parents were asked to be a part of the resource pool for resource sharing. 

The code of conduct was formally uploaded on the website and the signatures of the 

students were taken as a record of their compliance. The next Parent Interact will be 

focusing on a Panel Discussion chaired by parents as panelists on the topic 'How B.Ed. 

made a difference?' The student representative suggested that for better involvement 

of parents we could club Parent Interact with a major college event like Sports Day so 

parents could look forward to attending that program. Most parents are not clear of the 

reason why they need to attend a parent interact of their ward who is pursuing the B.Ed. 

degree. Students also find it difficult to invite their parents for the programs as they are 
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adults. It was reported by Dr. Elvina that PT A is a part of the training process for B.Ed 
students as they 1 must earn how to conduct such programs in schools. 

• The two certificate courses were presented : Effective Reading and Writing skills and 
School Cou 11· . nse mg. The latter ts on going while the former has been completed 

successfully. The feedback given by the participants were presented. 24 sessions were 

conducted by Fr. Myron and Ms. Wendy. The student and staff representatives voiced 
their discontent about the programme with reference to its objectives. The program was 

actually designed to induce improved language skills in the participants especially 

SXIE students. It was felt that the resource persons involved were not aware of the 
ob' · ~ecttves. 3 people dropped out before completing the program which was not well 

appreciated by SXIE staff. Some participants were also told that the course is not emant 

for them. Considering all these points it was suggested that the necessary modifications 

muSt be made and the course could cater more towards the objectives that SXIE has 

planned for. 

• The coordinator then presented the following achievements - the college has admitted 

students under its Ph.D. centre under the 2 Ph.D. guides Dr. Bijoy Thomas and Dr. Vini 

Sebastian. There are 2 ongoing minor researches, one minor research grant has been 

granted from Mumbai university for minor research in 2019-2020 to Ms. Kalpana 

Chavan, two PG teaching approvals have been granted to Ms. Priti and Ms. Nishi K. 

The Manager said that since there were a number of students who applied for Ph.D. to 

SXJE and some students insisted that they wanted to do their Ph.D. from SXIE it was 

obvious that the college has a standing with respect to Ph.D. and we must make the 

best use of the resources for maintaining this. 

• The student representatives diverted the attention of the members towards the 

Internship program. One of the student representative suggested that SXIE must also 

conduct the internship in the JCSE, 1B and !GCSE. The staff members presented the 

problems for such a proposition. Student representative said that more face to face 

interaction of students with pedagogy teachers are needed. Therefore more method 

classes are needed for better understanding of teaching skills in the respective 

pedagogy. The staff members explained the reason for advancing the internship dates 

as exam and admission dates do not match and there is a requirement of completing the 

given number of days under the internship program by the end of February. Student 

representatives also expressed the need to develop grooming and etiquettes of students 

as it will help them in adjusting with the schools they are allotted. There must be more 

Grammar lesson practice for students in the internship schools as student found it 
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diffia, la lo condud ..,..._ durq the~.,,.~ Thin"'~ a~ 
forlnc • ,,.,_ tlml\l( ..,. • .,.,_ ancf aM ( Oftlffll Efskhmiffll ifll (llhet mat,-. 

• The IQAC COOJdinator pr--.d w fiinn pbm o( SXll under lbc ~ ·tPf Pumt. 

• 

Path for 2020. The 91Cti'11iet would bt Sd«Un« • Tbtnw kif tPw IW,'tl year. 
Ulfflinuation or !ht Bat pn,ctko initialtd Un ,ur. Dr:1~ 

COurM3 under lhe ulb~p etltu'>hip cdl of cmiflOCe c~ ,l\d.tillllC't al 
new muficm COlnft. cuune. "~ u,15 .-. Quthty 

ttre:nglhming COUl1ia for s,uf(. Opal bum •ch~ P1amnt kw Oilk1XM b,i8ltd 

CU'ficulum for tramfanmtional educwcim I~ CommunlfJ fflP~ 11 

~ggctitcd that IWderb ClOdd be of1i:ftd OE CBSf. pedlt'dl1 ~•red c~ The lB 

and IOCSE IChoolitecRlll ~andmnindlan.- mullthcrdore dl~cemia 
lkill.f in the .-tud«n Some of tht p'ffl'lllllml sdlooh - JDc.wnc on CllM(nldlvism 

a.nd Authmtic cla.woom con,c,q,t.t for ic .u advisied ,,_, SXIE sruat.n~ IO 

to active ,choob l'llher ihaJt IV"mffl Khool,.. fr . Blaise abo pcjntitd out thlil tlwtt 

a need to compleu the B,Ed. rtqai,t.AKJ1U and lhffc i1 • rcluct.tn...-e of the 54:hoob to 

intern, , 
A ,qUCl>11on wu ra iJiCd u to .. iat does !ht ua11r~c· o~-t &om tht IQAC nwmbers'l 

Tbe in~tilution ma.de cffans 10 pracnc the 1nstrWn&iom done durlna the ya,. On" 
1u&aCllt.ion wu that IQAC could come up "'i lh objectives to be a.:h1cvcd 11 the 

beiinnina of the ymr. 11ICf-r ..... , I qUCSliOO ,ciJl(dina how 10 develop mca.,urablc 

outcomes 11 the end of the )'fff, 11 was poilllcd OU1 that the sli<b h!ld lot of matCT1a l In 
it which wu di0iad1 10 assimilate. 11\C manben said that prt5entations mu,c be , hQft 

with less matter '° thal they can undcntand and provide their su(liC5liOM, The duration 

of t:hc pr~m•tlon mlUl be of maximum half an ho\J'. II was also observed 11\QI tho 

slides were 1101 made dTcaivdy foe the IQAC presentation. We should come up with 

some mujor points which could be presented to 1hc IQAC. One suBifflion wu IMI we 

could ll#V<' cx.pccu1jons of stuckot.s at the bc&iMing and at the end of the year iO that 

we could ehan tll<" ouroomes. II "'-as requested that the maner for deliberatk>n could be 
sent to the external mc:mber.l beforehand so that they coo.Id familiMize themselves and 
provide sue,gestions during the meeting.. It w-a;s suggested !hat the insti.tute mu.st could 

rome up with suate-g:i~ for Critical lhinking and Creativity. Thoe members were made 
aware of the new NCTE nonns refer- to Qwlity Educarioo and Being Creative. 

• Dr. Sosamma Samu..-!, Priru:,jpaJ and Chaitpersoo app,-eciated the efforts of' Dr. Sybil, 

Fr. frase,- and fr. Blaise in geo.ing the Ph.D. Cffllle functional Madam e,ctended her 
heanfelt gratitude to ea.ch and every member for the pankipation in the IQAC meetin&, 

• Dr. Vini Sebastian proposed the \ OIC ofthanks. 
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MINUTES OF THE INTERNAL IQAC MEETING HELD ON 26/7/18 
 
VENUE: CONFERENCE ROOM 
 
MEMBERS PRESENT :  

FR. BLAISE D’SOUZA, MANAGER 
DR. SOSAMMA SAMUEL, PRINCIPAL 

 
IQAC COORDINATOR : MS. KALPANA CHAVAN 
 
STAFF MEMBERS: 

DR. GEETA SHETTY 
DR. VINI SEBASTIAN 
DR. SHADAB PALOJI 
MS. NISHI KUMAR 
DR. BIJOY THOMAS 
MS. PRITI S. 

 
LIBRARIAN : MS. MEENA SURYAVANSHI 
 
The meeting started with the reading of the minutes of the Internal IQAC meeting held on 
24th March, 2017,  by Ms. Priti S.  
 
The minutes were proposed by Dr. Shadab Paloji and seconded by Dr. Geeta Shetty 
 
Ms. Kalpana Chavan (IQAC coordinator) then announced the External IQAC meeting on 3rd 
Aug, 2018, Friday. Staff were asked to make some adjustments in their schedule for 
supervision so that they could attend the IQAC meeting from 3p.m. onwards. 
 
Ms. Kalpana Chavan then presented the IQAC initiatives with the permission of the Chair. 
The following major IQAC initiatives were presented Curriculum Development Cell, Other 
cells, Best practices. (Details attached) 
 
The suggestions that emerged were as follows: 

• Each unit of the curriculum must be presented by the teacher with the following 
points 
- Objectives of the unit 
- Learning Outcomes 
- Methodology used 
- Teaching points 
- References 

ST. XAVIER’S INSTITUTE OF EDUCATION 
Affiliated to University of Mumbai, NCTE Recognised 

40-A, New Marine Lines, Opp. State Bank, Churchgate Branch, Mumbai - 400 020. 

Tel.  :  022 2201 4666  Fax:  022 2209 4178  Email:   sxieinfo@gmail.com Website :  

www.sxie.info 

NAAC  Reaccredited  ‘A’ (2016) 

 

 

 



 
These points must be sent to the IQAC coordinator and the Curriculum Development cell in 
charges –Dr. Geeta Shetty and Dr. Shadab Paloji 
 

• Staff must conduct one lesson on Harmony and submit a lesson plan for the book on 
‘Harmony’.  

• Bridge sessions must be conducted by the staff members on the start on subjects to 
help students’ smooth transition from their degree experience to the concepts of 
the B.Ed. course. 

• Feedback outcome: Staff can look at the student feedback given last year and make 
modifications accordingly and assess their gains at the end of the year. 

• Curriculum Development can go beyond the curricular requirements and staff can 
conduct some sessions during the assignment lectures slotted for the paper to 
enrich students. 

• Open Heart talk was considered necessary for students to air out their problems and 
this could be followed up with Mentoring sessions. 

• Gender Audit could be conducted to check whether facilities are fit for development 
of women in the campus. 

• Student Satisfaction Survey published by NAAC could be given at the end of each 
semester. 

• Health Cell – First Aid box could be looked into. The necessary medicines need to be 
filled up. A program like a ‘Health Awareness Program’ could be conducted. 

• Environmental cell to be handled by Dr. Elvina ‘Waste Management’ and Green 
Audit to be conducted by Ms. Shadab Paloji. One activity by ‘trailblazers’ can be 
conducted. 

• Student Council Program proposed was ‘Training of school leaders’. Student Council 
members could provide a plan for the same.  

• Campus Placement Cell to prepare the Enrichment Module and the feedback survey  

• Theme Integration : Religious Harmony could be given impetus in schools. 

• There was a suggestion to conduct a National Conference or Collaborative research. 

• Examination Reforms : A self assessment activity would be conducted for students 
after their essay and class tests, the grade given for self assessment could be 
compared with the actual grade and any discrepancy could then be discussed for 
further improvement. Dr. Geeta Shetty will circulate the rubric for the same and staff 
were asked to provide their suggestions. 

• Critiquing texts and news articles – Ms. Kalpana and Dr. Vini would work along with 
Ms. Meena.  

• Admission reforms : It was suggested to address the students about the code of 
conduct in the college along with their parents after the students are admitted. Each 
student can be assigned a mentor to whom the student would be asked to meet 
after admission. Learner Profiles and Parent Profiles could be collected which could 
later be compiled through Google forms. Attendance reports could also be sent to 
parents.  

• Best practices : Theme Integration (KC & VS), Waste Management (EP) 



• Ms. Kalpana presented the Theme Integration program to be followed in internship 
schools. This has to be done in consensus with the Staff-in-charge of that particular 
school. 

• Ms. Kalpana also reminded the staff about the new format of the AQAR which needs 
to be studied and programs need to be implemented for this year. Staff were 
requested to send in their suggestions.  

• There was a suggestion for Data Analysis of the student performance as a group for 
further improvement in the program.  
 
 
 
The meeting ended with thanks to the Chair. 
 
 
 
 
Dr Sosamma Samuel  
Principal 
 
 
 
Kalpana Chavan 
IQAC Coordinator 
  
 

 
 


